
SECTION 12 - DEPUTY MAYOR  

 
12.1 Annually or more often as deemed appropriate, the members of the City Council, 

by majority vote, shall designate one of their members as Deputy Mayor for such 
period as the Council may specify.  

 
A. Any member of the City Council may be nominated for the position of 

Deputy Mayor by having that Councilmember’s name placed in nomination 
by a Councilmember, provided that the name of the most senior member of 
the City Council who has not previously served as Deputy Mayor shall 
automatically be placed in nomination for the position of Deputy Mayor. [The 
nomination of a councilmember for the position of Deputy Mayor does not 
require a second, and a councilmember may nominate him or herself.] 

 
1. For the purposes hereof, the most senior member of the City Council, 

seniority shall be determined by: 

 
(a) The number of consecutive years, months and days served; 

 
(b) If the number of consecutive years, months and days served 

by two or more members of the City Council are equal, the 

member of the City Council who received the greater/greatest 

number of votes in the most recent general election in which 

such members were elected to the City Council shall be 

deemed most senior. 

 
2. If the most senior councilmember declined the automatic nomination, 

the name of the next most senior member of the City Council shall 
be automatically be placed in nomination for the position of Deputy 
Mayor. 
 

3. If all members of the City Council have previously served as Deputy 
Mayor, there shall be no automatic seniority nomination.   

 
4. Other than for the automatic nomination of the most senior 

councilmember who has not previously served as deputy Mayor, all 
other nominations for the position of Deputy Mayor shall be made by 
members of the City Council on the dates of election for the Deputy 
Mayor position. 

   
5. In connection with the selection of Deputy Mayor, it is strongly 

suggested that councilmembers approach the election in an open, 
transparent and respectful manner, avoiding anything that 
jeopardizes harmony among councilmembers. 

 



B. The Councilmember receiving a majority of the votes cast by the members 
of the City Council shall be elected Deputy Mayor. A Councilmember may 
vote for him or herself. 

 
C. The names of all nominees for the position of Deputy Mayor shall be 

included in the vote. 
 
D. If no single Councilmember received a majority of the votes cast, a second 

vote/ballot, between the two nominees who received the largest number of 
votes, would be needed. In the second vote/ballot, whichever of these two 
nominees received the larger number of votes would be elected to the 
position of Deputy Mayor.1 

  
E. The Deputy Mayor  shall serve at the pleasure of the Council. 
 
A. In the event of the absence or unavailability of the Deputy Mayor, the 

longest serving member of the City Council, other than the Deputy Mayor, 

shall serve as interim Deputy Mayor until the return of the regular Deputy 

Mayor. 

 
G. If the designated Deputy Mayor is unable to serve the full term of the 

position of Deputy Mayor, the Council shall designate the next senior 
member of the City Council as Deputy Mayor for the remainder of the term. 
If the appointment is declined the process shall continue until a Deputy 
Mayor  is designated. 

 
H. In the event that the councilmember selected as Deputy Mayor is unable to 

perform the duties of the position of Deputy Mayor, or fails to act in 
accordance with the City Council Rules of Procedure, the City Council may, 
by a majority vote of the full City Council, remove the Deputy Mayor from 
this position, in which case, the next senior councilmember shall assume 
the position of Deputy Mayor for the balance of the year. If the next senior 
councilmember is unwilling or unable to assume the position of Deputy 
Mayor, the position of Deputy Mayor shall be filled by a majority vote of the 
full City Council.  

 
[See RCW 35A.12.065.] 
 
12.2 The Deputy Mayor, as the head of the legislative branch of the City, shall perform 

the following duties:  

                                            
1 It may be that if there were a larger number of nominees in the initial election, there would not be (only) two 

councilmembers who received the largest number of votes. For instance, if one nominee received three votes a second 

nominee received two votes and a third nominee also received two votes, it might be appropriate to have an initial run 

off between the second and the third nominees to determine who would be included in the final run-off against the 

first nominee. 



 
A. Intra-Council Relations:  

 
1. Serve as the Chair of the Council Study Sessions; 

 
2. Serve as an ex-officio member of all other ad hoc committees of the 

City Council, provided that attendance by a quorum of the City 

Council at ad hoc committee meetings shall comply with the Open 

Public Meetings Act (RCW 42.30), unless expressly exempted.; 

 
3. Assist in new councilmember training;  

 
4. Support cooperative and interactive relationships among council 

members;  

 
5. Work with Administration to prepare agendas for Council Study 

Sessions; 
 

6. Preside over the Study Sessions of the City Council, and work with 
the chairs of the Special Focus Areas on the portions of Study 
Sessions over which the Special Focus Areas chairs preside. 

 
B. Mayor-Council Relations:  

 
1. Help maintain a positive and cooperative relationship between the 

Mayor and the City Council; 

 
2. Act as conduit between the Mayor and the City Council on issues or 

concerns relating to their duties;  

 
3. Preside over Regular Meetings of the City Council in the absence or 

unavailability of the Mayor; 

 

4. In the event of the a prolonged absence or incapacitation (a state of 

disability that prohibits the function of duties) of the Mayor, the 

Deputy Mayor  shall perform the duties of the Mayor.  

 
(a) A prolonged absence is defined as requiring a leave of 

absence that prohibits the performance of the duties of the 

office. Vacation leave for periods up to two weeks, illnesses 

requiring an absence of less than two weeks, out of state or 

out of country travel lasting not more than two weeks, or other 



similar short-term absences shall not be considered 

prolonged absences. 

 
(b) In the event of a disaster, emergency, or other similar 

circumstance, where the Mayor is out-of-town and unable to 

carry out the duties of the office of Mayor, the Deputy Mayor, 

in consultation with the Mayor, shall act as Mayor until the 

return and availability of the Mayor;   

 
5. The Deputy Mayor shall also stand in on behalf of the Mayor in other 

situations as requested by the Mayor; 
 

6. In the performance of the duties of the Mayor, the Deputy Mayor shall 
not have authority to appoint, remove, replace, discipline or take 
other similar action on any director or employee of the City; 

  
7. The Deputy Mayor shall not have veto authority for actions that may 

be taken by the City Council; 
 

8. The Deputy Mayor shall be aware of City, regional and 
intergovernmental policies and activities in order to properly execute 
the role of Mayor. 

 
C. Intergovernmental and Community Relations:  

 
1. Act in absence of Mayor as requested and/or as required;  

 
2. Be aware of all City regional and intergovernmental policies and 

activities in order to be prepared to step into the role of Mayor if 

necessary; 

 
3. Serve as the Chair of the City’s Emergency Management 

Compensation Board.  

 
D. Other Duties of the Deputy Mayor: 

 
1. In cooperation with the Mayor and Special Focus Area group’s 

chairpersons and with assistance from Administration, create and 

establish agendas for all study sessions; 

 
2. Preserve the decorum and order at all Council Study Sessions; 

 



3. Serve as liaison to the Junior City Council, participating as a non-

voting member of the Junior City Council, encouraging, guiding and 

counseling the members of the Junior City Council in connection with 

its duties and assignments; 

 

4. Assist in training new councilmembers; 

 

5. Serve as the liaison between the City Council and the Mayor and be 

a conduit between the City Council and the Mayor on issues or 

concerns of the Council; 

 
6. Facilitate any issue related to the conduct and/or actions of  

councilmembers that may be inappropriate or that may be in violation 

of the Council Rules of Procedure (Section 20.1); 

 

7. Conduct regular and periodic meetings with individual 

councilmembers to address councilmember issues, concerns, 

legislative processes, councilmember proposals, councilmember 

training, and other similar related items.  

 

8. Conduct group meetings with councilmembers, provided that such 

meetings shall not have more than two councilmembers at such 

meetings. All such meetings at which a quorum of the City Council is 

in attendance shall be in compliance with the Open Public Meetings 

Act (RCW 42.30), unless expressly exempted. 

 
[See former ACC 2.06.090 (1957 code § 1.04.100).] 
  



 


